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Job Description for Communications Coordinator

Description
The Communications Coordinator will support Trinity by creating and maintaining a flexible and responsive communications program and an online presence for our ministry. 

Qualifications 
There are four attributes required for this position:
1. A heart to make Jesus known
2. A creative mind and spirit 
3. Familiarity with WIX or a willingness to master the WIX website management software
4. Preference that applicant have 3 to 5 years of experience within communications and/or managing a website.

Responsibilities 
· To guide the ministry staff to an understanding of how to communicate effectively on- and offline
· To develop/maintain the church hub/website that communicates: who we are, why we exist, how individuals might engage in ministry, & the value/importance of relationships
· To create an on- and offline communications strategy and program that provides opportunity to promote how God values relationships, service and witness.
· To develop and maintain an alumni database and communications with and fundraising from them.
· Overseeing and organizing calendars of events and facility usage.

Time/Compensation
This is a part-time position (up to 20 hours).

Accountability
The Communications Coordinator would work with the administrative ministry team and be responsible to the Senior Pastor

Support
Training opportunities will be provided annually for the development of skills and for building a network of support by which one can better carry out this ministry. 


If interested in the position, 
please email your contact information and resume to ggrenz@trinitylutheranmonroe.org
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